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Introduction 
Handwriting remains an important life skill as an effective means of self-expression and 
communication with others. It is, however, not a natural skill like walking or jumping.  
As with reading and maths, the skill of handwriting needs to be taught. Effective teaching requires 
an awareness of the complexity of this process and the many factors which contribute to success. 
Handwriting is a unique ‘whole body’ skill, involving the simultaneous integration of many 
components. This policy provides staff with the opportunity to become confident in understanding 
key criteria for developing effective handwriting and applying ‘the three I’s’.  
 
Intent  

♦ The design of the handwriting curriculum is based on evidence-based practice  
♦ Leaders have constructed a curriculum that is both ambitious and designed to give all 

learners the skills needed to communicate in writing by hand 
♦ The curriculum is coherently planned and sequenced towards the accumulation of sufficient 

knowledge and skills  
 
Implementation  

♦ Subject leaders provide effective training and support to enable all staff to teach 
handwriting effectively  

♦ All teachers have a sound knowledge of the development of handwriting skills  
♦ Teachers create an environment that optimises learning conditions  
♦ The selection of resources and materials supports a coherently planned curriculum  
♦ Teachers present subject matter clearly. They check learners’ understanding systematically, 

identify misconceptions accurately and provide clear, direct feedback  
♦ Teachers and leaders use assessment well, for example to check understanding and inform 

teaching.  
 
Impact 

♦ Learners develop handwriting skills across the curriculum and, as a result, achieve well.  
Thomas A Becket Infant and Junior understand that successful practice in handwriting is based on 
consistency and continuity across the whole school community which is why this is a policy that runs 
across both schools.  
 
Definition of Handwriting 
Handwriting is writing that is done with the hand using a pencil, pen, digital stylus or other marking 
instrument. It is used as a mode of expressing and communicating language. Handwriting involves 
using a recognised system of symbols. It is sometimes referred to as ‘language by hand’.  
 
We recognise that for today’s children, handwriting is just one tool in their communication toolbox. 
As hybrid writers, using both technology and handwriting, they will need to learn the uses of both 
and to be able to match any writing task with the most effective mode. Handwriting has benefits for 
personal expression, note-taking and memorising. Technology is the logical choice for longer 
assignments. Children’s attitudes towards handwriting are influenced by the way this choice is 
developed.  
 
Aims 
Our aims are for all children to:  

♦ Learn and practise appropriate handwriting skills at each stage of development, working 
towards comfortable handwriting which is legible, fluent and fast.  

♦ Develop as confident ‘hybrid writers’ with the skills to communicate through both 
handwriting and technology.  
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Developing Handwriting Skills 
We recognise that children need to be physically and developmentally ready before they begin to 
write. This includes both gross and fine motor areas:  

♦ Gross motor factors: core strength, control and postural stability  
♦ Motor planning skills  
♦ Development of a consistent hand preference  
♦ Ability to coordinate both sides of the body together  
♦ The ability to reach across the midline of the body  
♦ Fine motor factors: Good wrist and hand function,  
♦ Finger dexterity 
♦ Development of a pincer grip  
♦ A functional grip on the pencil  

 
See appendix 1 for pre-writing development. 
 
Handwriting also requires very fine perceptual judgements to be made and linked together. Visual 
perception and visual memory are two key areas which impact on handwriting. In order to ensure 
that handwriting is developed effectively, we teach it regularly, consistently and systematically 
across both schools.  
 
 
Effective Handwriting Practice 
In line with the research and findings of the National Handwriting Association, we recognise that 
effective handwriting practice has two parts: Preparation (the process) and Teaching Steps (the 
product). 
  
Preparation - To handwrite effectively, children need the environment to be set up in the optimum 
way. This involves the four Ps – posture, pencil, paper and pressure.  

 
♦ Posture – children need to maintain a stable, comfortable position to support the process of 

handwriting. This includes teaching them to check that: 

⇒ Their back is supported by the chair 

⇒ They are tilting forwards slightly  

⇒ Their hips, knees and ankles are at right angles 

⇒ Their feet are flat on the floor (or supported on a step)  

⇒ Their arms are resting comfortably on the table  

⇒ Their tummy is a fist’s distance from the table. 

⇒ Their other hand is being used to stabilise paper. 

⇒ Their eyes are a ruler’s length away from the desk. 
 

♦ Pencil grip – when they are developmentally ready, children are 
taught to use a functional pencil grip. We consider the dynamic 
tripod (see below) to be the optimal hold as it provides stability 
and allows the precise movements needed to form letters. 
Children are taught and encouraged to adopt this hold in 
handwriting lessons and whilst writing.  
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However, we recognise that some children will use other holds. Once pencil grips are embedded, it is 
more difficult to change. Therefore, we will not change a child’s grip unless the hold is causing pain, 
discomfort, fatigue or is seriously impacting legibility.  
 

♦ Paper – children are taught how to position their paper to ensure that they are not twisting 
their body to write. The paper should be slanted parallel to the writing arm at a comfortable 
distance from the edge of the table. It should not be directly in front of the child but slightly 
offset, to the right for a right hander and to the left for a left hander. For some left handers, 
it may be necessary to increase the tilt so that they are able to see the letters and use the 
correct grip.   

 
♦ Pressure – children are taught to use the correct pressure when writing. Ideally, this should 

leave a clear trace on the paper, neither too faint nor too dark, and flow along the line 
rhythmically. When children are learning to write, pencil pressure is likely to vary depending 
on the demands of the task, stage of development and the tools being used. Most children 
will learn through experimentation how much pressure they should exert. If they are finding 
this hard to manage then a range of pencils, pens and adaptive equipment can support this.  

 
Guidance for left handed children - 
Left-handed children should also be encouraged to use a tripod grip. In order to see the letters, they 
are writing they need to ensure that the paper is positioned carefully so that they are not covering 
the letters as they are writing (seated on the left-hand side). Left-handed children often write with a 
‘bear-claw’ to avoid this so supporting them with grip and paper is essential. 
 
 
Teaching Steps 
The teaching steps are the ‘S Factors’ and are 
briefly described below with more information 
further on in the policy.  Each S Factor represents a 
step in a developmental sequence, beginning with 
learning letter formation (Shape). The S Factors 
show the teaching steps in order. They correlate 
with the requirements of both the National 
Curriculum and the end of Key Stage assessments. 
 
 
Shape - letter formation  
A key component of legibility is accurate letter formation. It is vital that children are taught how to 
form the letters of the alphabet correctly from the beginning. This means knowing the right starting 
point for each letter and following the correct movement pathways. 
 
Space between letters and words 
There needs to be a small space between letters in a word. Exit flicks and joining strokes can provide 
this. These spaces will aid legibility. 
 
Size  
Once children are confident in forming letters, they need to know where to position them.  If 
children are using lined paper, sitting the letters on the writing line helps legibility. After sitting, the 
next step is to understand the relative sizing of letters. 
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Sitting on the line 
This links to the previous point.  
 
Stringing or joining  
Once a child has successfully managed shape, space, size and sitting on the line, then they are ready 
to join.  
 
Slant  
Research by the National Handwriting Association has shown that a slight forward slant can help 
right-handers. This is included in the National Curriculum for years 3 & 4. 
 
Speed and Style 
These are included in the National Curriculum for years 5 & 6 where children are learning to adapt 
their style and speed for different writing demands e.g. note-taking which can be quick and relaxed 
in style and publishing their story which will take more time and require a consistent style.  
 
Agreed letter formation  
 

 

 
The font that best matches the schools’ chosen font is the Twinkl font. This is used regularly in 
handwriting sessions. However, other fonts are used in lessons and on displays so that the children 
become aware of a wide-range of typefaces.  
The Thomas A Becket Handwriting Journey 
Early Years - Please see the table below for development of practice across the year. 
Year 1 – handwriting lessons taught alongside phonic lessons 4 x week 
Year 2 – handwriting lessons taught alongside phonic lessons 4 x week 
Year 3 – daily handwriting initially lessons moving to 4 x week 
Year 4 – handwriting lessons 3x week for 30 minutes 
Year 5 – handwriting lessons when appropriate 
Year 6 – handwriting lessons when appropriate 
 
Early Years 
Letter formation will be taught alongside the introduction of phonemes in order that grapheme 
phoneme correspondence (GPC) can be developed. Emphasis will be made on the starting points 
and direction. The children are encouraged to verbalise, having been modelled by the teacher, the 
formation pattern. For example, the letter ‘a’, formation will be modelled consistently with the 
phrase, ‘start at the top, around, up, down and flick. See appendix 2. 
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Once all Phase 2 GPC’s are taught, children are introduced to letter families and teaching is grouped 
into these families (see appendix 3 for the correct formation). 
 
Curly letters (c, a, o, d, g, q, s, f) 
Ladder letters (l, i, t, j, u) 
One armed robot letters (r, b, n, h, m, k, p) 
Zig zag letters (v, w, x, z) 
 
Children will progress from being highly scaffolded to independent formation across the year. 
 

EYFS Autumn Spring Summer 

Handwriting 
skill 
development 

Model, practise, develop, 
mark making and fine motor 
control. 

Model, trace, practise letter 
formation, highlighting starting 
points and direction. 

Model and practise letter 
formation with focus on correct 
starting point and direction. 

Resources Variety of mark making 
equipment and types of paper 
or mini whiteboards. 

As before and handwriting 
booklets for targeted practice. 

As before and formal 
handwriting books introduced 
with lines. 

Teaching 
activity 

Modelled in a Phonic lesson. 
Consolidation and exploration 
during continuous provision.  

As before as well as focused 
development of targeted skill 
during Linked Provision sessions. 

Whole class handwriting 
lessons begin with targeted 
support. 

 
From Year 1 onwards, we ensure that we are following the statutory requirements for handwriting 
(see appendix 4).  
 
Year 1 
In Year 1 they will continue to practise the correct letter formation (using the letter families) 
alongside phonic teaching. The focus for Year 1 will be 

●  correct letter orientation 
● identifying and correctly writing ascenders and descenders 
● relative size 
● formation of capital letters and numbers.  

 
As the statutory end of year expectations does not require a joining script, the decision to begin 
joining letters will be taken on a cohort by cohort, child by child basis. Teaching will only begin if 
children have acquired the skills needed to join. For joining practice, please see below. 
 

Year 1 Autumn Spring Summer 

Handwriting 
skill 
development 

Continuation of fine motor 
development and letter 
formation. 

Model and practice letter and 
number formation alongside 
correct placement of ascenders 
and descenders. 

Consolidate practice of 
orientation and size of letters 
and numbers on the page.  

Resources Handwriting pens and lined 
paper (handwriting books. 

Handwriting pens and lined paper 
(handwriting books. 

Handwriting pens and lined 
paper (handwriting books. 
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Teaching 
activity 

Letter formation taught 
within a Phonic lesson. 
Group handwriting practice. 

Letter formation taught within a 
Phonic lesson. Whole class 
handwriting practice. 

Letter formation taught within 
a Phonic lesson. Whole class 
handwriting practice. 

 
Year 2 
Teaching will focus on reinforcing correct formation, orientation and joining. As in previous year 
groups, handwriting will be taught alongside phonics initially before progressing onto being taught 
alongside spelling in lined handwriting books. Children will be encouraged to transfer their 
handwriting skills when writing across the curriculum on a variety of paper. 
 
Teaching the joins 

● Children begin by tracing and copying joining patterns. 

● Teach join vocabulary - the join will either be a ‘horizontal’ or ‘diagonal’ join. 

● Teach joins to letters within a digraph during phonic lessons. 

● Teach using one continuous movement. 

● Children should practise joining the digraphs etc, in handwriting books with lines. 

● When appropriate the children should copy a word, then a sentence using the joins in 

context. 

 

Year 3 onwards 

Teaching will continue to focus on correct formation, orientation and joining and in line with the 

infant school, junior school teachers will teach the joins as set out above. There will be regular 

handwriting sessions in both year 3 and year 4. In year 5 and 6, handwriting will be taught to the 

whole class at the beginning of the year and will then be done as an intervention for those children 

needing fine and gross motor skill support.  

 

Whole Class and group teaching 

At the early stages small group teaching will support and develop children’s handwriting practise. 

When ready, children will begin to be taught through whole class carpet sessions which have specific 

handwriting focus and development outcomes. Children will always have the opportunity to practise 

at tables to support the development of correct posture and grip. Teachers may use a variety of 

handwriting visual supports during whole class sessions such as ‘Writing Repeater’, Espresso videos 

and ‘Active Inspire’. Later, during Year 1 and onwards, whole class sessions will be taught. 

Handwriting sessions will have a clear focus which will be discussed and modelled by the teacher. 

The children will have the opportunity to practise the skill in a meaningful context, throughout the 

curriculum. 

 
Equipment 
At Thomas A Becket Infants, children will develop their initial mark making using a variety of 
equipment which support their fine motor and hand grip development. When moving on towards 
formal handwriting lessons, children will use black handwriting pen and lined paper. In Summer 
Term in Year 2, the children will begin to use Berol blue handwriting pens to support transition into 
Year 3 at Thomas A Becket Juniors.  
 
At Thomas A Becket Junior, children use Berol blue handwriting pens and will use a variety of paper 
across the curriculum. When they are practising handwriting, they will use tram lined handwriting 
books to support their understanding of ascenders and descenders. 
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At both schools, teachers will ensure they are responding to children’s individual needs and adapt 
equipment based on this. 
 
Every classroom at Thomas A Becket Infant School will display the formation and Phonic agreed 
frieze, which should be referred to regularly during writing activities. At Thomas A Becket Junior 
School, resources are available for the children to use that reminds them about the formations and 
their link to phonics. However, these may not be displayed in the classroom depending on the age 
and stage of the class.  
 
Handwriting across the curriculum 
Children will be encouraged to practise and develop handwriting skills across the curriculum. It will 
always be part of the self-reflection process at the end of a focus. Children will see good models of 
handwriting inside the classroom and around the school, including the written feedback they 
receive, on displays and labels and when adults are modelling using the visualiser.  
 
Assessment  
Formative assessment of handwriting will take place throughout each handwritten activity. In the 
Infant School correct letter formation is part of the schools ‘bare necessities’ of writing. Children will 
be asked to self-reflect and ‘green pen’ any incorrect letter formation. Teachers will monitor the 
development of each child’s handwriting style and ensure the appropriate skills have been 
consolidated and embedded. Should a practitioner observe a barrier to handwriting development, 
then targeted support will be given and monitored. The intervention will be regular and 
individualised to ensure progression can be made. 
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Appendix 1 - Thomas A Becket Infant’s Stages of Writing Development in Early Years and how to support each stage 
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Appendix 2 - the phrases used for verbalising the letter formation 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
  



Handwriting Policy 

 

15 

Appendix 3 
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Appendix 4 - Handwriting requirements from the English programmes of study: Key Stages 1 and 2 
National Curriculum England.  
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