
 
 

The legal basis for processing of data in 
schools under data protection laws such 

as the General Data Protection 
Regulations is that Hawthorns Primary 
School is an official authority with a 

public duty to care for its pupils. 
 

These laws give pupils, and their 
parents, certain rights in respect of the 
personal information that we hold about 

them. These include: 
 

 being informed why, where and 
how we use information; 

 asking for information to be 

corrected if inaccurate or 
incomplete; 

 requesting deletion where there is 
no need for us continue 
processing it; 

 objecting to how information is 
used. 

 

At times we have a legal duty to share 
information. Personal data will only be 
shared with appropriate authorities and 

third parties where it is fair and lawful to 
do so. Any sharing will be undertaken by 

trained personnel using secure methods. 
Where a third party undertakes data 
processing on behalf of the school  

the school will ensure that there is a 
written agreement requiring the data to 

be processed in accordance with the 
Data Protection Principles. 

 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

The Information Commissioners 
Office (ICO) deals with all GDPR 
issues and their web address is 
provided below: 

 
https://ico.org.uk/for- 

organisations/guide-to-the-general- 
data-protection-regulation-gdpr/ 
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Legal responsibilities Contact us 

At Hawthorns Primary School, 

the Data Protection Officer 
is Mrs Debbie Levick, Bursar, 
so if you have any questions or 

concerns about GDPR and 
what it means for your child, 

please contact Mrs Levick in 
the first instance. 

 

Read our policies 
 

You can find more details about 

GDPR by visiting the school 
website: under Key 

Information, General data 
processing regulations   
 

 
https://hawthornsprimaryschoo

l.co.uk 
 

What is GDPR? 
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On the 25th May 2018 the General Data 

Protection Regulation (GDPR) replaced 

the current Data Protection Act. 

The School collects and uses personal 

information about staff, students, 

parents or carers and other individuals 

who come into contact with the School. 

This information is gathered in order to 

enable it to provide education and other 

associated functions. In addition, there 

may be a legal requirement to collect 

and use information to ensure that the 

School complies with its statutory 

obligations. 

The School is a data controller and must 

therefore comply with the Data 

Protection Principles in the processing of 

personal data, including the way in 

which the data is obtained, stored, used, 

disclosed and destroyed. 

Details of the School's purpose for 
holding and processing data can be 
viewed on the data protection register: 

https://ico.org.uk/esdwebpages/search 

 

 
 

Requests for access to personal data 

(SARs) will be processed by the DPO and 

no fee is applicable. Records of all 

requests will be maintained. The School 

will comply with SARs within one 

calendar month from receipt of the 

request. 
 

 
 

The School will ensure that personal 

data will be: 

1. Processed fairly, lawfully and in a 
transparent manner 

2. Collected for specified and 
legitimate purposes 

3. Adequate, relevant and limited to 
what is necessary 

4. Accurate and, where necessary, 

kept up to date 
5. Kept in a form that permits 

identification of data subjects for 
no longer than is necessary 

6. Processed in a way that ensures 

appropriate security of the 
personal data including protection 

against unauthorised or unlawful 
processing and against accidental 
loss, destruction or damage 

 

 

 
The Data Protection Officer (DPO) will 

have responsibility for all issues relating 
to the processing of personal data and 
will report directly to the Head Teacher. 

The DPO will deal with subject access 

requests (SARs), requests for 

rectification and erasure, and data 

security breaches. Complaints about 

data processing will be dealt with in 

accordance with the Schools Complaints 

Policy. 
 

 
Personal data will only be shared with 
appropriate authorities and third parties 

where it is fair and lawful to do so. Any 
sharing will be undertaken by trained 

personnel using secure methods. 
 

 

Where the School seeks consents for 

processing personal data such as 

photographs at events, it will ensure that 

appropriate written consents are 

obtained. Those consent forms will 

provide details of how the consent can 

be withdrawn. 
 

All staff are responsible for ensuring that 

personal data which they process is kept 

securely and is not disclosed to any 

unauthorised third parties. Any serious 

breaches where there is a high risk to 

the rights of the individual will be 

reported to the Information 

Commissioner’s Office (ICO). 

Subject Access Requests 

Data Protection Principles 

Roles and Responsibilities 

Data and third parties 

Photographs and consent 

Data Security 
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