
 
 

SCHOOL PHOTOGRAPHS AND VIDEOS 

 
Our Policy for school Photographs/ Videos 
 

Photographs and videos are used in our school for many different reasons, but they 

will only be collected and stored with a documented and lawful basis. 

Where they are deemed essential for performing the public task of the school, 

consent will not be required. However, where they are needed for other purposes, 

explicit consent must be obtained from parents or legal guardians, to comply with 

the General Data Protection Regulations, which came into force in May 2018. This 

consent will be the lawful basis for us processing photographic personal data.  

 

Key Policy Points: 

 We will not use the personal details or full names of any pupil in any image or 

video on our website, in our school brochure, or any other printed publications. 

 We will not include personal emails, postal addresses or telephone numbers on 

any images or videos on our website, in our school brochure, or any other 

printed publications. 

 We may use pictures of pupils and teachers that have been drawn by pupils. 

 We may use work created by pupils. 

 We may use group or class images or videos with general labels (e.g. sports day, 

school trip, school production, etc.) 

 We will only use school equipment to take photos or videos, which must 

represent the school and children positively, and are considered to be safe from 

misuse. Inappropriate, negative, embarrassing or distressful photos will not be 

used. 

 We will appoint an external photographer to take individual photos of pupils, 

which will be held on our Management Information Systems. This is for 

identification and safeguarding reasons, and to enable us to perform the public 

task of the school. 

 Where consent has been given by the parent or legal guardian, data will be 

shared with the appointed external photographer, and individual and whole 

class photos will be available to purchase by parents annually.   

 

 



Why do we use photographs and videos of your child? 

At Hawthorns Primary School, we use photographs and videos of pupils: 

 for safeguarding reasons and to enable us to perform the public task of the 

school; 

 as part of school displays, to celebrate school life and pupils’ achievements, 

including on Class Dojo;   

 to record achievements in pupils’ individual books, journals and portfolios; 

 to promote the school on our website and in our school brochure; 

 for presentations at parents’ meetings, school productions and assemblies; 

 in other printed publications, such as our newsletter. 

Where we use images of individual pupils, the full name of the pupils will not be 

published. 

Where an individual pupil is named in a written publication, a photograph of the 

pupil will not be used to accompany the text.  

If, for example, a pupil has won an award and their parent or legal guardian would 

like their full name to be published alongside their image, separate consent will be 

obtained prior to this.  

 

Who else uses images of your child? 
The school may be visited by the local media, who may take photos or videos 

showing pupils taking part in school events. These may be published in local or 

national newspapers, or on approved websites. Please note that the school is not 

the data controller and does not decide how these photos or videos will be used. 

We will do our best to inform you in advance of any occasions where such 

organisations will be present and to explain your rights. Any future objections to this 

processing would need to be made to the organisation. 

Where any organisations, other than those already mentioned, intend to use 

photographs or videos of your child, additional consent will be sought before any 

image is used.  

 

Personal use 
Any photos or videos taken of pupils by relatives, friends, or unknown individuals are 

for personal use by the person taking the photo and should not be passed on to any 

unknown sources. The principles of the Data Protection Act do not apply to images 

taken for personal use. However, we encourage that you only take photographs or 

videos of your own children at school events. Any containing images of other pupils 

should either be disposed of, or discussed with the other pupil’s parents and they 

must not be used on social media without the prior consent of the relevant parent/s. 

Photos should not be taken or used on social media which would portray the school 

in a bad light. We will ask you to agree that any images taken during school 

activities will not be used inappropriately.   



Providing your consent 

Please read the conditions on the attached page and provide your consent, as 

appropriate, by ticking either ‘Yes’ or ‘No’ for each criteria. Please also read and 

complete the declaration on the back of the form and return it to the school office 

immediately. We will be unable to use any images of your child, for the reasons 

specified, until we receive the necessary consent from you. This form is valid for the 

time your child is at this school. 

N.B. There may be other circumstances, falling outside of the normal day to day 

activities of the school, when images of children are needed. In such circumstances, 

we will obtain specific consent from the parent or legal guardian before any 

photography or filming commences.  

 

Refreshing your consent 

Consent will need to be refreshed where any changes to circumstances occur –this 

can include, but is not limited to, the following: 

 New requirements for consent (e.g. an additional platform will be used to 

share pupil images and videos). 

 Changes to a pupil’s circumstances (e.g. safeguarding requirements mean 

that a pupil’s image cannot be used). 

 Changes to parental consent (e.g. amending the provisions for which 

consent has been provided). 

Where you would like to amend the provisions for which consent has been provided, 

you must submit your request in writing to the office. You will be supplied with a new 

form to complete and sign.  

 

Withdrawing your consent 

Parents/ legal guardians have the right to withdraw their consent at any time. 

Withdrawing your consent will not affect any images or videos that have been 

shared prior to withdrawal. If you would like to withdraw your consent, you must 

submit your request in writing to the school office. 

 

N.B. It is the responsibility of parents/ legal guardians to inform the school, in writing, 

if consent needs to be withdrawn or amended. 


