
 

 

 

 

 

 

 

 

First Aid Policy 

Horsell C of E Junior School 
At Horsell C of E Junior School we believe we are all, ‘made in the image of God’.  Through a 

commitment to Christian values and high academic aspirations, we strive to provide a rich 

and inclusive education for every member of our school family. 
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Amended September 2020 

Signed ______________________________________ 

Celia Wand (Headteacher) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Horsell C of E Junior School 

Policy for First Aid 
 
At Horsell C of E Junior School we endeavour to provide the very best possible care for our 
pupils.  Most of our Teaching Assistants and Lunchtime Supervisors are First Aid trained in 
order to deliver this care to the children. 
 
WHO? 
The First Aid Lead is: Mrs Jackie Page 

Ms Parsons orders first Aid equipment and ensures that the First Aid cupboard are correctly 
stocked.  Ms Parsons also keeps a list of children with Epipens, inhalers and diabetic needs 
in the school.  This is checked by Mrs Page. 

Staff with First Aid Training 

Trained Members of Staff 

Melinda Mutton 

Helene Osphal-Gordon 

Brigitta Parsons 

Janet Batey 

Tracey Chamberlain 

Abigail Cole 

Will Coles 

Linda Goodey 

Maria Greenwood 

Amanda Hoyle 

Mandy Lamb 

Eva Neeson 

Jackie Page 

Collette Phillips 

Lakshmi Subramaniam 

Roz Haynes 

 
There are always named Teaching Assistants on each school playground and field (when in 
use). 
 

Where? 
 
The First Aid Equipment and the area for administering First Aid is the Medical Room 
located next to the School Office.  Children are brought to the medical room for treatment. 



 

 

During lunchtimes and break times, first aid boxes are taken onto the playground.  Minor 
cuts are dealt with outside; serious injuries and head injuries are dealt with by office staff in 
the medical room.  All first aid treatments are noted, and dated, in the book in each first aid 
box. 
 
During the COVID pandemic children will be accompanied to the medical room if they are 
considered to be ill or displaying symptoms of the virus. If the medical room is in use or 
locked for a deep clean then Lime classroom will be used. 
 

Procedures 
 
Plastic Gloves should be worn when dealing with any blood/vomit incident.  Blood/soiled 
dressings and used gloves should be disposed of in the bin in the medical room.  Minor 
incidents and accidents should be dealt with; wounds cleaned etc, a note made in the 
Accident Report Book and the pink slip given to the child to take home to parents.   
 
An up to date list of children’s medical conditions, asthma etc is kept in the medical room 
and with each child’s class teacher.  Medical conditions are also listed on CPOMS.  
 
More serious incidents should be reported to the class teacher and parents informed if 
necessary. 
 
During the Coronavirus pandemic, office staff will come to the classroom area and 
accompany the child to the medical room wearing full P.P.E equipment if a case of 
Coronavirus is suspected. The parent of the child will be notified and will be expected to be 
collected within 2 hours. The child will be monitored from outside the medical room.  The 
child needs to remain out of school for 10 days and follow government self-isolating 
guidance. The family unit will also have to isolate for 14 days-this includes any siblings who 
are in school.  Parents will be recommended to request a test for their child and inform the 
school of the test result as soon as it is received. If the child tests negative, they will be 
allowed back into school. If the result is positive, the rest of the class bubble (including staff) 
will be contacted and need to isolate for 14 days. If the result is positive, children within the 
class bubble will need to be collected and the member/s of staff leading the class bubble 
will need to go home to self-isolate. 
 

Head Injuries  
 
Class Teachers should be informed if a child has a head injury and a sticker given.  Parents 
should be telephoned and given the choice of whether they wish to pick their child up. A 
Accident Report Slip must be given and the teacher should ensure that it is put into the 
Home School Organiser to ensure parents see it. 
 

Accidents in the classroom 
Any accidents in the classroom will be risk assessed by the lead teacher and the office will 
be notified (via walkie talkie or class phone) if their attendance is required. 
 



 

 

Precautions for offsite activities 
Classes leaving the school premises take a First Aid bag and a sick bucket containing 
essential cleaning aids.  A person trained in First Aid should accompany the children on the 
visit.  Any medication that is needed by children on that trip will be carried by the person in 
charge of the group. 
 

Dealing with Emergencies 
 
In an emergency, a person trained in First Aid will attend to the casualty and a message sent 
to the office to send for an ambulance without delay.  The parent will then be contacted. 
Once the ambulance and parents have been contacted the school office will print out details 
that may be needed by an ambulance crew, e.g. allergies, date of birth, doctor’s name.   
 
If a child needs hospital treatment in a non-urgent situation, the parent will be contacted to 
accompany the child to hospital.  If the parent cannot be contacted, then a member of staff, 
probably the Head Teacher, will drive the child to hospital.  The child should be strapped in 
the back seat and another member of staff should sit in the back with the child.  Every 
attempt to contact the parents will be made by the school. 

 
Hygiene Control Guidelines 
 

1. Current evidence indicates that children identified as HIV carriers do not present a 
risk to other children or adults in the ordinary school environment. 

2. It is advisable to follow the Hygiene Control Guidelines recommended by the DfES 
listed below in all instances to provide protection against a range of infections to 
which staff in schools may be exposed. 
 

The following is the basic hygiene procedure recommended by the DfE, which should be put 
into operation in all instances against a range of infections which teachers in schools may be 
exposed to. 
 

Personal Hygiene 
 
Toothbrushes which could become contaminated with blood should not be shared. 
Minor cuts, open or weeping skin lesions and abrasions should be covered with a suitable 
dressing. 
Sanitary towels should be placed din the disposal bins provided. 
Tampons may be flushed down the toilet. 
 
During the pandemic, all people on site will follow the government hygiene guidance 
ensuring that work places and equipment are regularly cleaned with anti-bacterial cleaner 
and hands are regularly washed and sanitised. Everyone on site will follow government 
guidance for disposal of tissues and etiquette for maintaining safe hygiene such as blowing 
noses and sneezing. Doors, where possible, will be propped open to reduce the risk of 
contact with contaminated surfaces. Fire doors will remain closed. 
 



 

 

Accidents involving external bleeding 
 
Normal first aid procedures should be followed, which should include the use of disposable 
gloves. 
Wash the wound immediately, and apply a suitable sterile dressing and pressure pad if 
needed. 
Cotton wool should not be used in cleaning wounds as it is not sterile and could cause 
infection. 
If the wound is still bleeding copiously then seek immediate medical advice/ take to 
hospital. 
 
Splashes of blood from one person to another 

 Splashes of blood on the skin should be washed off immediately with soap and 
water. 

 Splashes of blood into the eyes or mouth should be washed out immediately with 
copious amounts of water, 

After accidents resulting in bleeding, contaminated surface, e.g tables or furniture should be 
disinfected. 
During partial opening, staff will follow guidance and seek support via a walkie-talkie if they 
feel office staff in full P.P.E are required.  
 

Staff Precautions 
 
As general policy, if staff giving care to infected children have cuts and abrasions, these 
should be covered with waterproof or other suitable dressings. 
Staff dealing with medical issues will wear P.P.E. Members of staff may wear a face mask if 
they wish. All staff must ensure they apply social distance rules when teaching, when 
speaking to other members of staff and throughout their school day. Doors within the 
building will be propped open to reduce the contact with surfaces. Staff will not enter the 
building via the main door and will instead walk to their external classroom door (bubble 
room). They will have one cup for the day and when finished, place in the dishwasher. 
Teaching staff will wash and sanitise their hands regularly.  If a member of staff displays any 
symptoms of the virus they need to inform a member of SLT/headteacher and request a test 
as soon as possible. They will need to notify the headteacher as soon as their test result has 
been received. They will not be allowed on site until they receive a negative test result or 
they have self-isolated for 10 days. If any staff member feels they require emotional/mental 
support it is important that they seek they speak to a member of SLT/H.R. The school takes 
the well-being, health and safety of the staff seriously.  Our Mental Health First Aider, 
Rachel Cumberbeach, is also on hand to deal with any mental health issues experienced by 
staff. 
 

Waste Disposal 
 
Urine or faeces should be eliminated or discarded into the toilet in the normal manner. 
 



 

 

Soiled waste and bloods should be disposed of in the sanitary bins.  These are collected 
regularly and the contents disposed of by an outside contractor. 
All classrooms will be provided with additional black bags to ensure that waste in 
classrooms can be disposed of. 
 

Administration of Medicines – see Administration of Medicines Policy 
 
Epi-pens will be kept within the classroom bubble. Parents will provide the school with 
current medicines required and details of how to administer.  
 

Asthma Inhalers 

 
Asthma can be a life threatening disease and attacks can start very rapidly.  It is therefore 
vital that the asthmatic pupils have instant access to their inhalers.  Pupils should keep one 
inhaler with them either in the classroom, or their school bag and one in the office in case of 
emergency.  
 

Health and Safety Responsibilities 
 
The Health and Safety Executive take the view that provided the school management and 
staff act in accordance with the Health and Safety Policy and guidelines issued by the LEA, 
asking advice when in doubt, and then there should be no difficulty in meeting Health and 
Safety obligations.  This approach will also ensure that Head Teachers, Governors and staff 
remain within the protection of the LEA’s insurance policies. 
 

Children with special medical conditions 
 
See ‘Administration of Medicines’ Policy 
 
This policy should be read in conjunction with’ Administration of Medicines Policy’ and 
‘Supporting Children with Medical Conditions’ Policy 


